How to Make Your 2015 Health Benefit Elections

Ask yourself the following
questions

“Has my family situation
changed? *

“Have | added dependents Step 1: Log on to the SHBP
f iv?” Enrollment Portal. (If you
to my family: are a first time user, you
must first register using the
re%is“at“"” Eils S dP'GA Step 2: Under the Open
EI) ST & RS Enroliment window,
before making your 2015 i X
election). click on Continue to
proceed with your 2015
Plan Year enrollment.

Step 4:Click on Go to
Review Your Current
Elections. This
screen displays

Step 6: To start appropriate default

your Electlc_)n enroliments for you
Process, click on

Go to Make your
Elections.

Step 7: Click on

Go To Tobacco
Surcharge Question.
You MUST answer
the tobacco
surcharge question

Step 8: Click on Go to Health
Benefits to choose your
Vendor and Plan Options

Step 10: Click on Go to Review
and Confirm Changes.

Your Elections (This screen
displays your

elections made. You should

Step 11: Click Finish and
print your confirmation

(PRI, carefully review your elections.)

NOTE: When adding a
dependent, scroll down,
and check the Include in
Coverage box located next
to newly added dependent.

NOTE: If Finish is NOT
clicked, your enrollment
process has not been
completed.




